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AGENDA FOR MEETING TO BE HELD ON THURSDAY 15th JUNE 2017 AT 7.30pm 
 

1. Receive Declaration of Acceptance of Office from Chairman 
2. Apologies for absence 
3. Receive declarations of interests and consider request for dispensation from Councillors 
4. Agree minutes of Polstead Parish Council meeting held on 20th April 2017 
5. Receive reports from County Councillor and District Councillor 
6. To receive reports and questions from Councillors 
7. To receive reports and questions from Parishioners (contributions to be limited to 2 mins) 
8. Agree actions following the review of the �&�O�H�U�N�¶�V���5�H�S�R�U�W 
9. Agree actions required on Correspondence Received and emails circulated by the Clerk to 

councillors since the last meeting  
10. Planning 

a. Consider Planning Application B/17/00963 Caxton House Heath Road - Outline-
severance of part rear garden and erection of detached dwelling and garage. 

b. Consider any further Planning Application received since the agenda was posted 
requiring a response before the next scheduled meeting. 

c. Status of Planning Applications previously reviewed by the Parish Council. 
11. Finance 

a. From the RFO Report authorise payments made since the last meeting and to be made; 
note income received since last meeting; review the Reconciliation of Accounts against 
Bank Statements and the Statement of Accounts vs Budget. 

12. To consider any issues raised regarding Highways and Footpaths  
13. To consider any asset, allotment, playground or playing field issues including plans for 

maintaining red kiosks for use in the community 
14. To consider the option of providing exercise equipment in the playing field  
15. Update on the meeting with Babergh for PPC to undertake the grass cutting in Heath 

Close 
16. To consider a daffodil planting programme in Polstead  
17. Future Agenda Items 
18. Date of the next scheduled meeting is Thursday 20th July 2017 at 7.30pm. 
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Agenda Item  4  Requests for Councillor Dispensation  
If there is an item on this agenda for which you have a pecuniary interest you will not be able to 
take part in any of the discussion or vote on a resolution.  However, if you wish the council to 
consider your request for dispensation you need to write to the Clerk ahead of the meeting 
stating your reasons on why you should be given a dispensation. 
 
Agenda Item 6  HR and Standards Commit tees 
At the last Annual meeting, Cllrs Flather, Oxford and Page were appointed as the members of the 
HR Committee and Cllrs Peck, Patrick and Wigglesworth were appointed as the members of the 
Standards Committee. 
 
Agenda Item 7  Representatives  
At the last Annual meeting the following appointments were made: 

a. Cllr Page to the Suffolk Association of Local Councils (SALC) 
b. Cllr Flather for Traffic Liaison 
c. Cllr Wigglesworth to the Village Hall Committee 
d. Cllr Oxford to the Layham Pit Liaison Meeting. 

 
Agenda Item 8 Internal Auditor  
�+�H�H�O�L�V���	���/�R�G�J�H���K�D�Y�H���E�H�H�Q���3�3�&�¶�V���,�Q�W�H�U�Q�D�O���$�X�G�L�W�R�U���I�R�U���W�K�H���S�D�V�W�������\�H�D�U�V�� 
 
Agenda Item 11  Konings Fruit & Juices  
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Agend a Item 14 �&�O�H�U�N�¶�V���5�H�S�R�U�W 
 

 
 
 
Agenda Item 15   Correspondence  
No correspondence received since last meeting. 
 
 
Agenda Item 16 Planning Status  
 

 
 
  

")4+.% /.:@,&4&$�3
2LXGHV Y.09?#7'9$&%?#&'30'R#(7.?#S �3
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2LXGVZ: -W>'[#?9"0'"#?9"0#&'?3'C%(#"1M'%0&'$9(A.7M#&'30'!3A7?#%&'R#(7.?#S �3

'+%64&

Application 
Reference

Address Planning Details PPC 
Minute

Parish Council 
Comments

Babergh DC 
Comments

B/17/00215 Tills Farm, Hadleigh Road Application for Listed Building Consent-
The upgrading of the existing single 
storey rear lean-to extension and 
erection of single-storey side extension 
to form annexe.

17/044a Supported Approved 02/05/2017

B/17/00214 Tills Farm, Hadleigh Road The upgrading of the existing single 
storey rear lean-to extension and 
erection of single-storey side extension 
to form an annexe.

17/044a Supported Approved 02/05/2017

B/17/00414 The Bungalow, Potash 
Lane

Erection of one and half storey dwelling 
and double garage (following demolition 
of existing single storey dwelling and 
single garage). 

17/062a Supported Approved 02/05/2017
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Agenda Item 17a  Section 1 of the Annual Return  
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Agenda Item 17b  �,�Q�W�H�U�Q�D�O���$�X�G�L�W�R�U�¶�V���5�H�S�R�U�W 

 

!""#$% ! #&'(" )
�/�R�F�D�O���&�R�X�Q�F�L�O���6�H�U�Y�L�F�H�V���‡���,�Q�W�H�U�Q�D�O���$�X�G�L�W 

 
!
!
"#$%&'(!"#$%&#)*!+,-'$!.%/0&$!10&!20*3$%)-!2)&'34!50,#6'*! �±!789:;9< !
 
The following Internal Audit was carried out on the adequacy of systems of control.  The following 
recommendations/comments have been made: 
 
Income:  £33,434  Expenditure:  £41,105  Reserves: £23,904 
 
Annual Return Completion:  
Section One:  Yes �± to be signed 
Section Two: Yes �± to be signed 
Section Four: Yes 
 
2&0/%&!=00>?>%%/'#@ Cash Book, regular reconciliation of books and bank statements.  

Supporting vouchers, invoices and receipts 
 
 All were found to be in order. LGAs137 payments are not applicable as 

the Council have adopted the General Power of Competence.  The 
cashbook is referenced providing a clear audit trail.   Supporting 
paperwork is in place and well referenced.  

 
A'#)#6')*!& %@,*)$'0#3 Standing Orders and Financial Regulations 
 Tenders 
 Appropriate payment controls including acting within the legal 

framework with reference to council minutes 
 Identifying VAT payments and reclamation 
 Cheque books, paying in books and other relevant documents 
 
 Standing Orders in place:  Yes   
 Reviewed: 20/7/2016 (Ref: 16/129) 
 Financial Regulations in place: Yes    
 Reviewed: 20/7/2016 (Ref: 16/129) 
   
 VAT reclaimed during the year: Yes  (1/8/2016 & 10/4/2017) 
 Registered: No  
 
 General Power of Competence: Yes    
 

 
 
 
 

! !
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.'3>!+33%33(%#$  Appropriate procedures in place for the activities of the council 
 
 Risk Assessment document in place:   Yes  
 Data Protection registration:  Yes  
 
 Insurance was in place for the year of audit.  The Risk Assessment was 

reviewed on 19/1/2017 (Ref: 17/015).  All was in order.  
 
 The annual inspections on the play areas have been undertaken and 

reports received.  
 
 The Council have good internal financial controls in place.  Cheque 

stubbs are initialled by signatories. The Clerk provides financial reports 
to council meetings.  Councillors are provided with information to enable 
them to make informed decisions. 

 
 Fidelity Cover: £150,000  
 
 The level of Fidelity cover is within the recommended guidelines of year 

end balances plus 50% of the precept.   
  
B&)#3/)&%#6C!50-%! ! Compliance for smaller councils with income/expenditure under £25,000.   
! Smaller authorities should publish on their website from 1 April 2015:  
 
 Smaller Council: Yes No 
 Website: www.polstead.onesuffolk.net 
 

a) all items of expenditure above £100   
Published �± Yes   

 b)  end of year accounts (By 1 July) 
  2016 Annual Return, Section One Published �± Yes 
 c)  annual governance statement  (By 1 July) 
  2016 Annual Return, Section Two Published �± Yes 
 d)  internal audit report (By 1 July) 
  2016 Annual Return, Section Four Published �± Yes 
 e)  list of councillor or member responsibilities  
  Published �± Yes 
 f)  the details of public land and building assets  (By 1 July) 
  Published �± Yes 
 g)  Minutes, agendas and meeting papers of formal meetings 
  Published �± Yes 
  

  The Council have met the requirements of the Transparency Code.   
 
 I would like to take the opportunity to commend the Clerk on the well 

organised and excellent presentation of the Transparency Code 
documents on the website. Documents can be found easily and links are 
provided on a specific Transparency Code web page. 

!
! !
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D,-@%$)&C!60#$&0*3 Verifying the budgetary process with reference to council minutes and 
supporting documents 

 
 Precept: £18,210 Date: 21/1/2016 (Ref: 16/10b) 
  
 Good budgetary procedures are in place. The precept was agreed in full 

council and the precept decision and amount has been clearly minuted. 
The Clerk ensures the council are aware of responsibilities, 
commitments, forward planning and the need for adequate reserves. 
Budget papers are prepared to ensure councillors have sufficient 
information to make informed decisions. Budgets are monitored during 
the year. 

 
"#60(%!60#$&0*3  Precept and other income, including credit control mechanisms 
 
 All were found to be in order. Income controls were checked and income 

received and banked cross referenced with the Cash Book and bank 
statements. 

 
2%$$C!5)34 Associated books and established system in place 
! !
 A satisfactory expenses system is in place with supporting paperwork.   
 
2)C&0**!60#$&0*3 PAYE and NIC in place where necessary. 
 Compliance with Inland Revenue procedures 
 Records relating to contracts of employment 
 
 PAYE System in place:  Yes     
 
 The Council continue to operate RTI in accordance with HMRC 

regulations. All supporting paperwork is in place and a P60 has been 
produced as part of the year end process. The Council are aware of their 
staging date for the pension regulations and have taken the appropriate 
steps. 

 
+33%$!60#$&0* Inspection of asset register and checks on existence of assets 
 Cross checking on insurance cover  
 
 A separate asset register is in place. Values are recorded at cost value. 

The total value of assets are recorded at £53,862.86. 
 
D)#>!.%60#6'*')$'0#  Regularly completed and cash books reconcile with bank statements 
 
 All were in order. The bank statements reconciled with the end of year 

accounts and bank reconciliations for all accounts.  
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E%)&?%#-!/&06%-,&%3 Appropriate accounting procedures are used and can be followed 
through from working papers to final documents 

 Verifying sample payments and income 
 Checking creditors and debtors where appropriate. 
 
 End of year accounts are prepared on a Receipts & Payments Basis.   
!
F0*%!B&,3$%%! The Council has met its responsibilities as a trustee 
 
 The Council is not a sole trustee. 
 
"#$%&#)*!+,-'$! !
2&06%-,&%3!  The Council reviewed the effectiveness of the internal audit at a 

meeting held on 19/1/2017 (Ref: 17/016).    
 
 The Internal Audit report was considered by the Council at a meeting 

held on 19/5/2016 (Ref: 16/090a). 
  
 Heelis & Lodge were appointed Internal Auditor at a meeting held on 

21/5/2015 (Ref:15/097). 
 
 GH$%&#)*!+,-'$! �7�K�H���(�[�W�H�U�Q�D�O���$�X�G�L�W�R�U�¶�V���U�H�S�R�U�W���Z�D�V���F�R�Q�V�L�G�H�U�H�G��by the Council at a 

meeting held on 15/9/2016 (Ref: 16/151a). 
!
! There were no matters raised by the External Auditor in relation to the 

2015-2016 External Audit. 
!
+--'$'0#)*!50((%#$3;.%60((%#-)$'0#3 !

 
�¾ The Annual Parish Council meeting was held on 19/5/2016, within the required timescale.   

The first item of business was the Election of Chairman, in accordance with Standing 
Orders.  

�¾ There are no additional comments/recommendations to make in relation to this audit. 
�¾ I would like to record my appreciation to the Clerk to the Council for his assistance during 

the course of the audit work 
 
I%)$4%&!I%%*'3!
I%%*'3!J!K0-@%!
12 April 2017 
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Agenda Item 17c  Revised Statement of Accounts as at 31 st March 2017  
 
Since you reviewed this at the April meeting, £192.15 has moved from Admin to Staff Salary in 
relation to the car mileage allowance paid to the Clerk. 
 

 
  

Receipts
Precept £18,210.00
Bank Interest £1.23
Recycling £0.00
Grants £6,887.08
Allotment Rent £255.00
Wayleave £20.75
QDJ £0.00
Donation £0.00
Compensation £0.00
Other £183.58
CIL £2,561.80
VAT Repayment £5,314.78

£33,434.22
Payments
Clerks Salary £4,233.71
Admin £1,288.25  
Insurance £554.67
Audit Inspections £208.00
Donations £250.00
Chairman's Allowance £0.00
Dog & Litter Bins £732.46
Footpaths £1,793.75
Grass Cutting £1,525.00
Ditch Clearance £0.00
Maintenance £1,454.50
Village Hall £506.73
Projects £23,273.79
Contingency £0.00
VAT Paid £5,284.09

£41,104.95

Excess of Payments over Receipts -£7,670.73

Add Balance Brought Forward £31,574.91
Balance Carried Forward £23,904.18

Represented by
Barclays Community £20,585.78
Barclays Premium £3,318.40
Cash £0.00

£23,904.18

POLSTEAD PARISH COUNCIL

Receipts & Payments Account for the 
year ending 31st March 2017
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Agenda Item 17d  Explanations  
 
Mrs Emma Prince 
BDO 
Arcadia House 
Maritime Walk 
Ocean Village 
Southampton 
SO14 3TL 
 
 
Dear Mrs Prince 
 
Please find enclosed the Annual Return from Polstead Parish Council for the year ending 31st 
March 2017.   
 
�7�K�H���������������������������$�F�F�R�X�Q�W�L�Q�J���6�W�D�W�H�P�H�Q�W���K�D�V���E�H�H�Q���³�5�(�6�7�$�7�(�'�´���D�V���W�K�H���F�D�U���P�L�O�H�D�J�H���D�O�O�R�Z�D�Q�F�H���S�D�L�G��
�W�R���W�K�H���&�O�H�U�N���K�D�V���Q�R�Z���E�H�H�Q���F�O�D�V�V�L�I�L�H�G���D�V���³�6�W�D�I�I���&�R�V�W�V�´���U�D�W�K�H�U���W�K�D�Q���³�$�O�O���2�W�K�H�U���3�D�\�P�H�Q�W�V�´���L�Q��
�D�F�F�R�U�G�D�Q�F�H���W�R���7�K�H���3�U�D�F�W�L�W�L�R�Q�H�U�V�¶���*�X�L�G�H���G�D�W�H�G���0�D�U�F�K�������������V�H�F�W�L�R�Q������������- Line 4: Staff Costs.   
 
In 2015 / 2016 the car millage paid to the Clerk was £223.65 
 
I also attach: 

�x An explanation of the quantified significant variances in relation to the Annual Return 
�x A bank reconciliation for the year ending 31st March 2017. 
 

I hope that the annual return is in accordance to the criteria set but please do not hesitate to 
contact me should you have any questions. 
 
Yours sincerely 
 
 
 
 
 
 
 
Dave Crimmin  MILCM  
Clerk and RFO to Polstead Parish Council 
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Explanation to the quantified significan t variances for boxes 2 - 6, 9 and 10 in  

Section 2 of the 2016 / 17 Annual Return  
 
Box 3  Total Other Receipts  
 
2016 - £1,838  2017 - £15,224  Difference   £13,386 728% 
 

Other Receipts  2016 2017 Difference  
Grants 266 6,887 £6,621 
Other Receipts 1,077 184 -£893 
Community Infrastructure Levy 0 2,562 £2,562 
Allotment Rent 130 225 £95 
VAT Repayment 341 5,315 £4,974 
   £13,359 

 
Additional Grants to the council in 2017 related to Play Equipment Section 106 grant of £4,698 and 
Locality Grant towards Defibrillator of £1,995.   
 
 
Box 6  Total Other Payments  
 
2016 - £13,337 2017 - £36,871 Difference   £23,534  176% 
 

Other Payments  2016 2017 Difference  
Donations 1,935 250 -£1,685 
Footpaths 1,379 1,794 £415 
Grass Cutting 2,169 1,525 -£644 
Maintenance 135 1,455 £1,320 
Village Hall 0 507 £507 
Projects 4,272 23,274 £19,002 
VAT Paid 1,037 5,284 £4,247 
   £23,482 

 
Projects in 2017 included £20,243 + VAT being spent on new play equipment and £2,020 + VAT 
being spent on a defibrillator and cabinet.  
 
 
Box 9  Total Fixed Assets  
 
2016 - £31,337 2017 - £53,863 Difference   £22,526 72% 
 
In 2016 / 2017 the new play equipment, defibrillator and 3 dog bins (£261) were added were added 
to the Asset Register. 
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Agenda Item 17e  Section 2  of the Annual Return  
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Agenda Item  17f  Responsible Financial Officer (RFO) Report  
 
Receipts & Payments  

 

'
'
Reconciliation  

 
 
£18.95 is now an out of cheque made payable to A Flather. 
 
�$�F�W�X�D�O���Y�¶�V��Budget  

 
 
 
 
Agenda Item  17g �&�O�H�U�N�¶�V���+�R�X�U�O�\���5�D�W�H 
As agreed at your meeting in June 2016 (16/112)�����'�D�Y�H���&�U�L�P�P�L�Q�¶�V���K�R�X�U�O�\���U�D�W�H���R�I���S�D�\���L�Q�F�U�H�D�V�H�G���E�\��
1% from the 1st April 2017. 
  

Date Details Ref Power Receipts Payments

21/04/17 A MacWillson - Litter Pick food 859 LA 2011 ss 1 to 8 0.00 60.00
18/05/17 Heelis & Lodge - Audit Fee 860 LA 2011 ss 1 to 8 0.00 108.00
18/05/17 SALC - Annual Subscriptions 861 LA 2011 ss 1 to 8 0.00 341.43
18/05/17 B Patrick - Footpaths Feb 862 LA 2011 ss 1 to 8 0.00 131.25
18/05/17 B Patrick - Footpaths April 862 LA 2011 ss 1 to 8 0.00 130.00
18/05/17 R Stiff - Village Hall Fuel 863 LA 2011 ss 1 to 8 0.00 683.89

Account
Statement 

Date
Statement 
Balance

Actual 
Balance

Unpresented 
Cheques

Credits not 
shown Difference

Community Account 28/04/17 £29,653.98 £28,240.46 £1,394.57 £0.00 £18.95
Premier Account 30/12/16 £3,318.40 £3,318.40 £0.00 £0.00 £0.00
Cash 12/05/17 £0.00 £0.00 £0.00

£32,972.38 £31,558.86 £1,394.57 £0.00

Budget Actual Reserves Budget Actual
Assets Brought 
Forward

£23,904.18

Income Expenditure
Precept £18,286.00 £9,143.00 Clerks Salary £4,474.64 £0.00
Bank Interest £2.00 £0.00 Admin £2,000.00 £435.18
Recycling £0.00 £0.00 Insurance £490.00 £0.00
Grants £195.00 £0.00 Audit Inspections £220.00 £108.00
Allotment Rent £120.00 £0.00 Donations £1,000.00 £0.00
Wayleave £22.00 £0.00 Chairman's Allowance £60.00 £0.00
QDJ £0.00 £0.00 Dog & Litter Bins £1,080.00 £0.00
Donation £0.00 £0.00 Footpaths £1,500.00 £261.25
Compensation £0.00 £0.00 Grass Cutting £2,400.00 £0.00
Other £0.00 £0.00 Ditch Clearance £200.00 £0.00
CIL £0.00 £0.00 Maintenance £1,200.00 £0.00
VAT Repayment £0.00 £0.00 Village Hall £965.00 £651.32

Projects £1,500.00 £0.00
Contingency £500.00 £0.00
CIL £2,561.80 £0.00 £0.00
VAT Paid £0.00 £32.57

Total £18,625.00 £9,143.00 Total £2,561.80 £17,589.64 £1,488.32

Assets Carried Forward £31,558.86
Total £33,047.18 Total £33,047.18
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Agenda Item  18 Auto Enrolment  
 
PPC has a staging date of the 1st May 2017 as far automatic enrolment for workplace pensions is 
concerned�������8�Q�G�H�U���W�K�H���U�H�J�X�O�D�W�L�R�Q�V�����G�X�H���W�R���W�K�H���&�O�H�U�N�¶�V���F�L�U�F�X�P�V�W�D�Q�F�H�V����PPC does not have to 
provide a workplace pension.  Under this scenario, the attached letter must be sent to him with 6 
weeks of the 1st May: 
 
Polstead  �3�D�U�L�V�K���&�R�X�Q�F�L�O�¶�V���S�H�Q�V�L�R�Q���V�F�K�H�P�H��- A change in the law that affects you  

 
Dear Mr Crimmin 

To help people save more for their retirement, all employers are now required by law to provide a 
workplace pension scheme for certain staff and pay money into it. 
 
 We must enrol any of our staff who meet all of the following criteria:   

�x You earn over £192 per week (or £833 per month) 
�x You are aged 22 or over and 
�x You are under state pension age 

 
Because you did not meet these criteria, you have not become a memb er of the scheme 
automatically, but you can ask to join it if you want to . If you do join, each month you will put 
money into the pension directly from your pay and the government will also contribute through tax 
relief. If you earn over £113 a week (or £490 a month), the minimum amount you will put into the 
scheme each pay period will be 1% of your earnings. 
 
If you earn over £113 when you ask to join, we will also contribute to the pension scheme on your 
behalf. If you earn less than £113 a week we are not obliged to contribute to the scheme as well. If 
you want to join the pension scheme, tell us in writing by sending a letter which has to be signed by 
�\�R�X�����2�U���L�I���\�R�X���V�H�Q�G���L�W���H�O�H�F�W�U�R�Q�L�F�D�O�O�\�����S�O�H�D�V�H���L�Q�F�O�X�G�H���W�K�H���S�K�U�D�V�H�����µ�,���F�R�Q�I�L�U�P���,���S�H�U�V�R�Q�D�O�O�\���V�X�E�P�L�W�W�H�G���W�K�L�V 
�Q�R�W�L�F�H���W�R���M�R�L�Q���D���Z�R�U�N�S�O�D�F�H���S�H�Q�V�L�R�Q���V�F�K�H�P�H���¶ 

In the future if you earn more than £192 per week (or £833 per month) or turn 22, and you have not 
joined the scheme, we will automatically enrol you and tell you we have done this.  

Yours sincerely, 

Anne MacWillson 
Chairman, Polstead Parish Council 
 
 
By the 2 nd October 2017, NPC must complete its  declaration of compliance with The 
Pensions Regulator.  
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Agenda Item 21 Village of Year  
 
Over this summer, Penelope Keith and her team of judges will be visiting villages across the UK to 
determine the winner of this brand new programme, with a £10,000 prize to be spent on your 
village up for grabs. 
 
We want you to apply if you think your village should be considered for the programme. In order to 
apply you just need to send us an email with some basic information about your village. Further 
details on how to apply can be found here. 
 
Once you have emailed us, the Village of the Year team will be in touch to request more 
information. After that, we will review the applications and, if your village is selected for the shortlist 
of around 76 villages, you will be informed and our team will arrange a day when we can come and 
film at your village. 
 
We will be grouping our villages into four broad regions of the UK depending on the spread of 
applications. Each region will have one winning village that will go through to a grand final with an 
opportunity to win the £10,000 prize. 
 
We know that the Suffolk has some wonderful villages and we would love them to apply!  All 
villages can apply by visiting our website www.villageoftheyear.co.uk and follow the simple online 
application or email us at voty@reeftv.com.  
 
Applications close on 14th May 2017.  
 
 
 
Agenda Item  22 BDC Meeting  
As per the email I circulated to you on the 11th May 2017. 


